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Description automatically generated]NZPI FULL MEMBERSHIP APPLICATION

Who should be using this form:

· You have completed a NZPI recognised planning degree
· You have at least 3 years of work experience in the profession (including at least 2 years of New Zealand based experience) or;
· You do not have a NZPI recognised degree but have at least 7 years of work experience in the profession (including at least 2 years of New Zealand based experience)







1. Personal Details

Employment - Name of Company:  
Job Title:  
Date of Birth:  
Gender:  Male  /  Female  /  Other (please specify)




Ethnicity:  
Preferred Email Address:
This email address will be used to provide NZPI correspondence, newsletters, annual membership renewal invoices.  The most frequently accessed email address is recommended.  Notification preferences can be adjusted at any time by updating your profile in the Member area of the website.  
  
Business Phone:
DDI Phone:
Home Phone / Mobile:
Billing Address:       
		 
							
							

Postal Address:
		
						
							

University at which you studied:		
Name of Qualification:
				
Date Officially Graduated:
Please attach correspondence from the University confirming completion of the qualification.  If you gained your degree at Lincoln University we will require a copy of your transcript AND the appropriate correspondence confirming the completion of the qualification.	
				
Are you a member of any other Professional body? If YES please specify:


Surname:  
First Name:  
Is this the first time you are applying for a Full membership of NZPI?   Yes  /  No          (Please Select One) 
If re-applying, what was the date of your previous interview?   ____ / ____ / _____ 












[bookmark: _Toc296179424]
Company:
Street or Box:  
Suburb:	
Country:
City:
Postcode:
Company:
Street or Box:  
Suburb:	
Country:

City:
Postcode:

Are you an existing member of NZPI?  Yes  /  No          (Please Select One) 
If yes, which membership category? 



2. Guidance Note for Sponsors

Noted below are some important points that should be forwarded to those people who have committed to acting as a Sponsor for all Full Membership Candidates. 

The Need for Sponsors
All candidates seeking eligibility for entry into Full Membership of NZPI are required to meet the following constitutional requirements;

· Completed an academic planning programme at any NZ University, College or other teaching institution that has been accredited under policies and procedures adopted by the NZPI’s Board; or
· Holds a recognised membership in any international planning institute with which the NZPI has formalised a reciprocal membership recognition agreement and meet the specific requirements for membership in the Institute as defined in that agreement; or 
· Has undertaken a course of tertiary training which does not satisfy the criteria specified in the above clauses but has worked in planning or associated activities for a period of at least seven years, so that the combination of training and experience enable the applicant to exhibit a clear, mature, professional and ethical attitude to, commitment to, and understanding of planning.
· Every application for election as a Full Member shall show evidence of practical experience and an understanding of planning as defined in the Regulations of the NZPI.
· Every applicant for election as a Full Member shall satisfactorily complete a personal interview by a Membership Interview Panel in accordance with the Regulations of the NZPI.


The Role of a Sponsor
The role of a Sponsor is twofold:
· To provide a written testimony of the Candidate’s application via the attached form, and
· To act as a mentor to the Candidate throughout their application for full membership. 


Validation Role
The role of the Sponsor is to review and ultimately testify that a Candidate member’s practical work experience meets the requirements set by the profession, prior to the final submission of the documented experience to the NZPI Membership Convenor.

The Sponsor will also be asked to advise via the attached form on the following:
· The nature of the professional relationship between the Candidate and Sponsor, and
· A short written statement of the reasons for sponsoring the Candidate

The Membership Convenor will contact the Sponsor prior to an interview being approved to enable discussion regarding the application.


Supporting Role
A Sponsor also has the role of ongoing support to the Candidate throughout their application for full membership. 

Who can be a Sponsor?
The Sponsor must be a Full Member of the NZPI in good standing who has more than three years of experience as a Full Member. 

The Sponsor must agree to the Candidate member’s request to serve as their Sponsor, and will be provided with this Guidance Note by the Candidate upon agreeing to serve as a Sponsor.

Sponsors should carefully review and familiarise themselves with this Guidance Note, and make reference to it as they undertake their role. 


What happens after the Candidate is interviewed?
If the Candidate has been unsuccessful in his/her application the Chair may discuss with the Sponsor how the Sponsor might best support the Candidate’s progress towards a subsequent application. A letter outlining the content of the discussion will be forwarded within 10 days of the interview to the applicant and copied to the Sponsor.

3. Sponsor Declaration

By signing this application form, I the Sponsor, confirm that I have more than three years of experience as a Full member of NZPI and acknowledge that 
 (Full name of applicant)




· Has either completed an academic planning programme at a NZ University, College or other teaching institution that has been accredited under policies and procedures adopted by the NZPI’s Board; or
· Holds a recognised membership in any international planning institute with which the NZPI has formalised a reciprocal membership recognition agreement and meets the specific requirements for membership in the Institute as defined in that agreement; or
· Has undertaken a course of tertiary training which does not satisfy the criteria specified in the above clauses but has worked in planning or associated activities for a period of at least seven years, so that the combination of training and experience enable the applicant to exhibit a clear, mature, professional and ethical attitude to, commitment to, and understanding of planning; or
· Has a thorough and mature knowledge and understanding of planning within New Zealand and has held a position of responsibility in planning work.

I support the Candidate’s application for Full membership because: 
(Please provide an explanation on why you support this application. Attach additional page/s if necessary)

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

As a Sponsor I am willing to discuss the Candidate’s application for Full membership with the Membership Convenor or Team.  

Email Address: 
Business Phone: 
Home Phone / Mobile: 

Signature: 
Date: 
Employment - Name of Company:  
Surname:  
First Name:  







4. Supporter Declaration


First Supporter:

By signing this application form, I the Supporter, a Full or Intermediate member of NZPI acknowledge that 
 (Full name of applicant)



is personally known to me and I am of the opinion that the nature and extent of the applicant’s training and experience is sufficient to show that the applicant has a thorough and mature knowledge and understanding of planning and has held a position of responsibility in planning work. As a Supporter I understand that that the NZPI Membership Convenor or Team may phone me personally to discuss the application.  
Email Address:
Business Phone: 
Home Phone / Mobile:

Signature:
Date:
Employment - Name of Company:  
Surname:  
First Name:  












Second Supporter:

By signing this application form, I the Supporter, a Full or Intermediate member of NZPI acknowledge that 
 (Full name of applicant)



is personally known to me and I am of the opinion that the nature and extent of the applicant’s training and experience is sufficient to show that the applicant has a thorough and mature knowledge and understanding of planning and has held a position of responsibility in planning work. As a Supporter I understand that that the NZPI Membership Convenor or Team may phone me personally to discuss the application.  
Email Address:
Business Phone: 
Home Phone / Mobile:

Signature:
Date:
Employment - Name of Company:  
Surname:  
First Name:  










5. Work Examples

Work examples that are submitted as a part of this application will help to illustrate to the Membership Interview Panel your breadth, depth and range of experience, any issues dealt with, an understanding of planning and the process involved and also your written communication skills.  An appreciation of the relevant legislation, recognition of the benefits of research and an ability to organise and present relevant information in a competent and professional manner will also be assessed. 

Your work examples should address the three broad topic areas set out under ‘A range of technical knowledge’ in the Competency table below. Where an applicant has no work example for one these topic areas they will need to show an understanding of the topic area.

Work Example Suggestions

· Suitable examples would include work in any or all of the following areas: 
· Planning reports – specific proposals
· Infrastructure projects
· Research (planning based)
· Policy work – including parts of district plan (corroborated that it is your original work)
· Variations/Plan Changes and s.32 analysis
· LTCCP reports
· Community outcome reports
· Resource consents 
· Assessment reports on applications for resource consent
· Applications for resource consent
· Assessment of Environmental Effects
· Notices of Requirement
· Planning evidence
· Monitoring reports
· Consultation documents
· Reserve management plans
· Other examples of work showing the breadth and depth of your planning experience



6.Competency Requirements
Work Example Requirements

To accompany this application, three work examples are required.  

These examples must be your own work and clearly distinguishable as such.

If a work example is a collaborative piece of work please ensure your individual input is clearly highlighted

Please ensure you only send information that is directly relevant to your involvement in each work example i.e. do not send technical appendices if they are not relevant to your involvement in the work example
Please send three copies of each example.

Please do not send originals.

The examples will be returned or destroyed on completion of the membership selection process.



Your Full membership application should illustrate to the Membership Interview Panel your breadth, depth and range of experience, any issues dealt with, an understanding of planning and the processes involved. An appreciation of the relevant legislation, recognition of the benefits of research and an ability to organise and present relevant information in a competent and professional manner should be demonstrated, as well as professional written communication skills.  

The Membership Interview Panel will be looking for your level of competency in each of the areas in bold below. You should be able to demonstrate ability or understanding in all areas and be able to answer questions on these competency areas below during the Full membership interview. 

	COMPETENCY TABLE

	COMPETENCY 
	CRITERIA: 

	Professionalism, integrity and ethics
	· Understanding and compliance with NZPI Code of Conduct.
· Understanding of role of a professional planner.

	Understanding planning
	· Application of planning theory and skills to achieve social, economic, cultural and environmental outcomes.
· Awareness of inter-generational issues and competing interests and values.
· Ability to relate own career experience to the wider context of professional planning including planning processes and outcomes.

	Evaluation skills
	· Use of multidisciplinary and evidence-based approaches.
· Demonstrates objectivity and sound judgement.
· Understanding and demonstrating appropriate decision making process.
· Understanding of role of qualitative and quantitative research.
· Demonstrates use of critical analysis.

	Communication and engagement
	· Communicates effectively to inform, consult and engage others in planning processes.
· Demonstrates ability to collaborate and work in partnership with others.
· Can identify affected/interested parties.
· Awareness and use of a variety of communication and engagement methods and tools, and appropriate application of these.
· Written and oral communication skills.
· Ability to manage conflict.
· Understands the value of closing the loop (i.e. what did you do with the outcome of the engagement process?).

	Understanding and working with planning frameworks 
	· Understand and work within legislative and other relevant frameworks appropriate to their context and professional application.
· Understands the role of politics in planning.
· Awareness of current practice and issues.

	A range of technical knowledge
	Demonstrate understanding and application of (including but not limited to):
Research, such as:
· Survey and analysis for the preparation of plans. 
· Feasibility studies. 
· Research directed towards the development of planning methods. 
· Study of economic, health, social, demographic, landscape, architecture, water resource or transport issues impacting on regional, urban and/or rural communities.
Plan Preparation, such as:
· The preparation and/or review of national, regional and/or district policy statements and plans including an understanding of the process. 
· The preparation of comprehensive development or redevelopment projects, or conservation projects. 
· The preparation of any other plans, e.g. development or structure plans for urban, rural or coastal environments. 
· The preparation of schemes for comprehensive urban or landscape design. 
· Constructive contributions to the evolution of specific planning proposals e.g. reviewing proposed plans, writing submissions on a plan proposal, preparing and/or presenting evidence on behalf of an organisation or client.
Administration/Regulatory, such as:
· Preparation and review of resource consent applications.
· Resource consent processing. 
· Environmental Effects Assessment – overall AEE as part of a resource consent and/or a separate supporting specialist/technical assessment e.g. social impact assessment, traffic impact assessment.
· Judicial decisions and legislation. 
· Implementation of policy statements and plans.
· Policy analysis and development.

	Maori perspectives
	· Understand tangata whenua values in the environment and how to provide for these values as planners within NZ planning frameworks.
· Understand the legislative requirements under the RMA and LGA for engaging with tangata whenua and Māori, and its application with Iwi/Maori entities within Maori kaupapa and tikanga framework.
· Understand and make provision for how Treaty Settlements impact on RMA and LGA processes and Council decision making.
· Understand the context for and application of Iwi Management Plans and Cultural Value Assessments.
· Demonstrate skills and knowledge to undertake effective engagement with tangata whenua.

	Contribution and commitment to profession
	Including, but not limited to:
· Supporting others:
· Involvement with Emerging Planner’s
· Involvement with local Branch
· Involvement with special interest group(s)
· Mentoring
· Supporting the profession:
· Presenting papers
· Making submissions
· Planning related engagement with wider community/other organisations.
· Demonstrate future goals for participation and commitment to the profession.






7. Competency Self-Assessment

The self-assessment needs to accompany your Full membership application form.  Please include evidence for the criteria under each registration competence area.  If you have not had any experience, or an opportunity to demonstrate competence in any of the following competence areas, please provide a brief explanation advising why not.

You can demonstrate competence through a combination of the following:

· Completing compulsory NZPI® Ethics and Advanced Maori Values CPD Courses, and

· Completing other courses relevant to the competencies (these need not necessarily be NZPI® provided courses), and/or

· Relevant work experience – provide examples, including a description of what your role was, outcomes reached and lessons learnt. Where it would assist, you can refer to any of the three work examples included with your application.

Where your CPD and work experience do not fully cover the required competency, there is the opportunity to provide a short (approximately 500 words) outline of your understanding of the competency.

It is expected that self-assessments will generally be a mix of these options and will vary from planner to planner, reflecting differing education, training and employment pathways. 

There is no ‘right’ or preferred approach, but the assessment should satisfy you and the Membership Interview Panel that you will be able to demonstrate and discuss these competencies through the interview process.  Where you can, include first hand project experience in any of your examples to show your understanding.


This Competency Self-Assessment was completed by:

_________________________________________________________________________________________

(Full name in BLOCK LETTERS.  Underline Surname)

	1. Professionalism, integrity and ethics and the role of a Professional Planner

	
Completed NZPI Ethics for Planners CPD course on

_____ / _____ / _____ (Date)

	Checked by NZPI

Yes / No


	
Please provide a brief explanation of your understanding of the role of a professional planner (approximately 500 words)










	2. Outline your understanding of planning

	
Please provide project example/s, accompanied by a summary of your role, project outcome/s, and lessons learnt, which highlight your experience and understanding with reference to the three criteria under “Understanding Planning” in the Competency Table above.


	OR 

Please provide a brief explanation of your understanding of planning with reference to the three criteria under “Understanding Planning” in the Competency Table above (approximately 500 words)










	3. Outline your understanding and application of evaluation skills

	
Please provide project example/s, accompanied by a summary of your role, project outcome/s, and lessons learnt, which highlight your experience and understanding with reference to the five criteria under “Evaluation Skills” in the Competency Table above.


	OR 

Please provide a brief explanation of your understanding of planning with reference to the five criteria under “Evaluation Skills” in the Competency Table above (approximately 500 words)













	4. Outline your understanding of communication and engagement

	
Please provide project example/s, accompanied by a summary of your role, project outcome/s, and lessons learnt, which highlight your experience and understanding with reference to the seven criteria under “Communication and Engagement” in the Competency Table above.


	OR

Please provide a brief explanation of your understanding and knowledge of communication and engagement in planning processes with reference to the seven criteria under “Communication and Engagement” in the Competency Table above (approximately 500 words)










	5. Outline your understanding of, and experience working with planning frameworks

	
Please provide project example/s, accompanied by a summary of your role, project outcome/s, and lessons learnt, which highlight your experience and understanding with reference to the three criteria under “Planning Frameworks” in the Competency Table above.


	OR 

Please provide a brief explanation outlining your experience in understanding and working within planning frameworks in relation to the three criteria under “Planning Frameworks” in the Competency Table above (approximately 500 words)










	6. Evidence of a range of technical knowledge

	
Please complete the Statement of Experience section (Page 14) in this membership application form.






	7. Outline your understanding of Maori perspectives

	
Completed NZPI Planning for Maori Values: Advanced CPD course on

_____ / _____ / _____ (Date)

	Checked by NZPI

Yes / No


	
Please provide project example/s, accompanied by a summary of your role, project outcome/s, and lessons learnt, which highlight your experience and understanding with reference to the five criteria under “Maori Perspectives” in the Competency Table above.








	OR 

Please provide a brief explanation of your knowledge and understanding of planning with reference to the five criteria under “Maori Perspectives” in the Competency Table above (approximately 500 words)










	8. Contribution and commitment to profession

	
Please provide a brief explanation outlining your contribution and commitment to the planning profession. This can include non-work examples such as membership of committees, presentations, mentoring, voluntary roles and/or positions. (approximately 500 words)










Applicant’s Declaration

Please tick to confirm acceptance:

· I declare that all statements made by me on this form are true and correct. 

· I understand and agree that the NZPI may contact my Employer(s), Sponsor(s) and Supporter(s) to corroborate the above self-assessment.
									
Signature of Applicant:
Date:
Name of Applicant:








6. Statement of Experience

This statement should demonstrate the breadth and depth of work experience to date.  It should be in chronological order clearly show the employer, the position of the applicant, and the time spent in each type of experience.

If you have worked in one area of planning, or haven’t had a great breadth of work experience, don’t let that deter you from considering making an application. While wide experience may help, the Membership Interview Panel are more interested in your views, opinions, approaches to problems, and analytical processes.  The Membership Interview Panel try to ask a range of questions, drawing on your own experience.  Ensure that when you send your work examples that they show three different examples of experience in your area of planning.

Corroborators: Must have had close contact with the applicant and be able to confirm the experience.  They do not need to be NZPI members.

SAMPLE LOG

	Details of Experience
	Corroborator

	
Employer: ABCD Planning Group
Job Title: Planning Consultant
Period:  September 1997 to February 1999 
Details of Position/Job Responsibilities:
· Consultant Planner for XYC Council assessing resource consent applications and checking building consents for planning requirements
· Participated in the Asset Management Team developing 50 year plans for EFG Council

Employer: EFG Council
Job Title: Planner (Policy)
Period: March 1999 to January 2000 
Details of Position/Job Responsibilities:
· Set up and managed an Urban Design Unit (3 different professional disciplines)
· Supervised preparation of “environment” aspects of District Plan 
· Wrote development strategies (e.g Town Centres Strategy, Central Areas Strategy)
· Provided landscape, heritage and urban design service to Council

Employer: HIJ Council
Job Title: Senior Planner
Period: February 2000 to date
Details of Position/Job Responsibilities:
· Developed and managed street decoration systems for Olympic Games ($1.2M)
· Acted as member of Council’s Planning Applications Sub-Committee (quorum of two)
· Developed Central Area Plan for Greenleaf Ward (member of team)

	




Clint Eastwood

Clint Eastwood





Kenny Rogers
Kenny Rogers
Kenny Rogers
Debbie Reynolds





Clint Eastwood
Clark Gable
Clark Gable




	Summary (of time period covered by this sheet in months)

	Total time (in months)
	39




Corroborators: must have had close contact with the applicant for the experience they countersign.  

	
	Name
	Position 
	Qualifications 
	Signature

	1
	Clint Eastwood
	Resource Manager (was with ABCD Group then moved to work with HIJ Council
	Ph.D, B.Arch
	Clint Eastwood

	2
	Kenny Rogers
	Strategy Planning Manager
	-
	Kenny Rogers

	3
	Debbie Reynolds
	Heritage Manager
	B.Arch
	Debbie Reynolds

	4
	Clark Gable
	Director of Planning
	Planning. REP
	Clark Gable

	5
	
	
	
	



PLEASE COPY THIS FORM AS REQUIRED


Statement Of Experience
(to accompany Intermediate membership application)


Full Name of Applicant: ____________________________________________________________________
                                                   (Full name in BLOCK LETTERS)

This statement should demonstrate the breadth and depth of work experience to date.  It should be in chronological order clearly show the employer, the position of the applicant, and the time spent in each type of experience.

Corroborators: Must have had close contact with the applicant and be able to confirm the experience.  They do not need to be NZPI members.


PLEASE COMPLETE THE DETAILS BELOW:

	Details of Experience
	Corroborator

	
Employer: 
Job Title: 
Period:  
Details of Position/Job Responsibilities:



















	





	Summary (of time period covered by this sheet in months)

	
Total time (in months)

	




Corroborators: must have had close contact with the applicant for the experience they countersign.  

	
	Name
	Position 
	Qualifications
	Signature

	
	
	

	
	

	
	
	

	
	

	
	
	

	
	

	
	
	

	
	

	
	
	

	
	



PLEASE COPY THIS FORM AS REQUIRED


7. Applicant Declaration and Authorisation

[bookmark: _Hlk73552540]Please tick to confirm acceptance:

· [bookmark: _Hlk73552583][bookmark: _Hlk73552604]I, the applicant, desire to be elected as a Full member of the New Zealand Planning Institute.  I declare that if my application is approved I will abide by and observe the provisions of the Constitution and Regulations and I will pay the subscriptions prescribed. 

· I, the applicant, confirm that all the particulars given in this application are true and correct to the best of my knowledge and belief. Furthermore, I authorise the New Zealand Planning Institute to verify disclose and/or use the provided information in this application for purposes relating to the Institute’s Constitution, Regulations and Policies. 	

· For membership purposes, the New Zealand Planning Institute is authorised to approach my Sponsor and/or Supporters / Corroborators to collect information and discuss this application. The Sponsor / Supporter / Corroborators is authorised by me to disclose whatever information the NZPI may require to consider this application.  					

· As part of your membership benefits, the NZPI will communicate with you by email to keep you informed of the NZPI’s activities and services. If you wish to opt out of this service, please update your online profile.

The New Zealand Planning Institute often receives enquiries from people wanting to contact members.  To enable such people to make direct contact, please tick the boxes below confirming which information you are comfortable being shared with others.

I authorise NZPI to disclose the following information over the telephone at the request of the general public:   	
					
· Work Number					
· Mobile Number	
· Email Address		


*The New Zealand Planning Institute undertakes to collect, use and store the information provided on these forms according to the principles of the Privacy Act 1993. 
Name of Applicant:


Signature of Applicant:
Date:







Please ensure your CPD records are up to date in your NZPI membership profile before submitting your application. 



Courier completed form: 		Membership and Operations Manager 
					New Zealand Planning Institute
					Level 19, 120 Albert Street, Auckland 1010

OR


Post completed form: 		Membership and Operations Manager 
					New Zealand Planning Institute
					PO Box 106-481
					Auckland City 1143
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